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Ilonoxenne o mopsike yuéra Gubianoreunoro gonna yuebuoit mureparypst MBOY
«Muoronpoduibubii suneii uM. A. M. Byaatopa n.r.T. Kykmop»
KykmopcKoro MyHHUunaabHoro paiiona Pecny0anku TaTaperan

1. O0mue nooKeHHs
1.1. Hactosmee [Tonoxenue pazpabotano B cOOTBETCTBHH ¢ PeNEPATIBHBIM 3aKOHOM OT

29.12.2012 Ne 273 - @3 «OG6 o6pa3osanun B Poccuiickoi enepaunmn», [Tpuxasom
MuskysTypsi PO ot 08.10.2012 Ne1077 «O6 yrepixacHuu Tlopsnka yuera 10KyMEHTOB,
BXOASALIMX B cocTaB O6ubmmotednoro donna» u Ycrasom MBOY «MuoronpoduibHbii nuuei
uM. A. M. Bynartosa 1i. r .1. Kykmop» Kykmopckoro MyHHIMNAbHOTO pationa Pecriybauky
Tarapcran.

1.2. Hacrosimee ITonoxenue pernamentapyet B MBOY «MuoronpoduibHbii JIMLEH UM,
AM.Bynarosa n.r.T. Kykmop» (nanee — JInueit ) nopaiok yuéta Gubanoressoro ponaa
y4eGHOi 1uTepaTyphbl U pa3paboTaHO B LIENAX YCTAHOBJICHUS €HHONO MOPAJIKA yueTa
OMOIHOTEYHBIX TOKYMEHTOB; CO3/aHNUs YCJIOBHH /I COBEPLICHCTBOBAHMA OpraHK3aluy Tpy/Ia 1
BHEJPEHHS CPEICTB KOMITbIOTEpU3aLuK B Oubmoreke Jluues

2. Mopsinok yuéra onaa yuebHoii JMTepaTypsl

2.1. K douny yueOHOH muTepaTypsi OTHOCATCS: Bce yueOHMKM; yueOHbie mOCOOHS,
CGOPHUKY YTIPAXKHEHHH | 33,184, KHATH IS YTEHHS, XPECTOMATHHM, paboume TeTpau.

2.2. Vuér 6ubamoteunoro GoHna yaeOHHKOB CIIOCODCTBYET €70 COXPAHHOCTH, PABHIBHOMY
(GOpMHpOBaHMIO ¥ LEJNEBOMY HCIONB30BaHMI0. Bce omepaupu 1Mo y4€Ty MHpPOM3BORATCA
NearoroM-Ou6IHOTEKapeM, CTOMMOCTHBIH YIéT Benércs Oyxrantepuedl. CBepka JaHHBIX
OuOMHOTeKH M OyXranTepuu NPOU3BOMUTCS €XETOLHO.

2.3. VYuer oubauoreusoro (oHma yueOHOH NUTEpaTyphl OCYIIECTBISCTCS MOKYyMEHTAMM:
"Kumra cymmaproro ydera" (mamee — KCVY), "Kaproteka yuera yueGHOM surepatypsi',
"Terpamh ydeta yueOHBIX MaTepHaloB BPEMEHHOrO XapakTepa', SMEKTPOHHbIM (OHIOM
yaebHo#t utepatypsl (nanee — SOVYJI).

KCY no yueOHuKkam XpaHutcs B OuOIMOTEKE TTOCTOAHHO.

2.4. KCY Benércs B TpeX 4acrsx:

1 uacte. Tloctymeswe B Qoun. Ilocne momydeHus ydeOHMKOB 3amHMCHIBAETCA 00LICE
KOJMYECTBO M MX CTOMMOCTD, C 0053aTE/IBHBIM YKa3aHHEM HOMEpA U ATl COMPOBOAKTEIBHOIO
noxymenTa. Hymepaus 3anuceii 0 IPUHATHIX H3IAHKAX U3 I0/1a B FOJ POOIDKACTCS.

2 gactb. BoiGbiTie M3 (OHAA. 3amMCHIBAIOTCS HOMEPA aKTOB HA CHHCAHME YYEOHMKOB C
yKA3aHWEM JIaThl YTBEPXICHHS aKTa M ODILEro KOIMYEeCTBA CTIMCAHHBIX ydeOHMKOB Ha 001Ly0
cymmy. Hymepauus 3amiceii 0 BoIOBIBLIMX H3JAHMAX M3 FOJA B FOA MPOAOIIKACTCS.

3 wact. WTorm yuéta fBikeHHs (OHIOB. 3alMCHIBAKTCA MTOTH JBIDKEHUS (OHIA
yueGHHKOB: 00IIEe KONHYECTBO MOCTYIHBLIMX Y4EOHHKOB 3a TeKyLIMi rog, Ha cymmy. Obmee



KOJINYECTBO BBIOBIBIIMX YYE€OHMKOB 3a TEKyHIMH Troxa, Ha cymmy. OOliee KOJIHMYECTBO
y4eOHUKOB, COCTOSIIIUX Ha 1 SHBaps MOCIEIYIOIIETO rojia, Ha CyMMY.

2.5.nauBuyanbHblil (TpynnoBoil) y4ér y4yeOHHUKOB OCYIIECTBISETCS B KapTOTEKe ydéra
y4eOHUKOB, Ha KaTaJlOKHBIX KapTOYKaxX CTaHJapTHOro pa3mepa. Ha kapTouke ykas3biBaeTcs
oubnuorpaduueckoe onucaHue yueOHHKA, CBEJCHUS O KOJUYECTBE MOCTYMHUBIINX YICOHUKOB C
yKazaHueM IeHbl. Eciu yuyeOHMK MocTynaeT HEOJHOKPATHO M HE MMEET OTJIMYHUSA, KpOME roja
M3JIaHUS U LEHBl, TO BCE MOCTYIJICHUS 3aHOCSTCS Ha €IMHYI0 KapTodKy. Eciu ke B yueOHuUKe
BHECEHBI JOMOJIHEHUS M H3MEHEHHs, TO Ha HEro 3aBOAMUTCA HoOBas Kaprouka. Kaprouku
paccTaBISAIOTCS B YUETHYIO KapTOTEKY MO 00pa30BaTeNIbHBIM 00J1acTsM, BHYTPH — I10 KJIacCaM.
Kaprouku Ha crnucaHHble y4eOHHKH M3 KapTOTEKH Y4E€Ta y4eOHHKOB M3BIMAIOTCS Cpa3y Ke
1I0CJIE TIOJITUCAHUS aKTa O BHIOBITHH.

2.6. Yuéry moasnexar BCce BUJIbI YICOHHKOB.

2.7. B3aMeH yTepsSHHBIX WJIM HCIIOPYCHHBIX YU€OHHKOB MIJIM KHHT JIOIYCKAETCs BO3MEIICHUE
yuTaTensiMu yuiep6a B ¢opMmMe 3aMeHbl YTEPSHHOTO Y4YeOHWKA WM KHUTU.  Y4YeOHUKH,
yTEpsIHHbIE U NMPUHSATHIE B3aMEH, YUuThIBatoTCs B "TeTpaan yuera yTepsHHBIX y4eOHUKOB M UX
3aMeHbl".

2.8. Yuér BrIOBITHS yueOHMKOB. Crincanue y4eOHUKOB MPOBOJMTCS MO HeoOxomumocTH. Ha
KOKIBIA BHJ CIHCAHUSA COCTABISETCA aKT B 2-X DK3EMIUIApaX, KOTOPBIM MOJMUCHIBACTCS
KOMUCCHEN U yTBepxkaaerca aupekropom Jlunes OauH SK3eMIUIAp akTa XpaHUTCA B
oubnuoreke, npyroi nepenaércs B OyXraiaTepuio, KOTopas MPOU3BOIUT CIHMCaHUE ¢ OalaHca
JIunes yka3aHHON B aKT€ CTOUMOCTH YUYEOHHUKOB.

2.9. Y4yeOHUKH, HAXOMAAILIUECS B XOPOILIEM COCTOSIHUH, MOCIE CIIHUCAaHUS MOTYT BBIIaBaThCS
yYaIIUMCS JUTsI TOATOTOBKH K 9K3aMEHAM HMJIH B YUeOHbIe KAOMHETHI.

2.10 bubnuoteka Ben€T y4eT COCTOSHUA U ABMKEeHUS yueOHoro ouaa B popmare DDV L.

3. Ilopsigok yuéTa BbI/1a4u y4eOHHMKOB

3.1. Beigaya y4eOHUKOB OCYILIECTBIISICTCSI OMOIMOTEYHBIM PaOOTHIUKOM B KOHIIE WIIM TI€pEN
HayaJoM y4eOHOro roja.

3.2. Y4yeOHUKM BBIIAIOTCS YYalIMMCS Ha OAMH YYEOHBIH roJl. YUeOHHKH, 1O KOTOPBIM
oOyuyeHHe BeAETCS J1Ba WIIM HECKOJIBKO JIET, MOTYT OBITh BBIJAHbI YUAIIUMCSl HA HECKOJIBKO JIET.

3.3. ®opmoii yuéra BbJaud YU€OHUKOB SIBIISIETCS: JKypHAJ BbIIauyu Y4E€OHUKOB IO Kjlaccam,
KYpHaJ BbIaYM YUeOHHMKOB Me1arOrHYecKoMy COCTaBy JIMIIEs

4. BbiObITHE y4eOHMKOB M KHUT U3 0U0/1M0TEeYHOro poHaa

4.1.Jluneli BIpaBe B TEUYEHHUE IATU JIET UCIOJIb30BaTh B 00pa30BaTENbHON AEATEIbHOCTU
y4eOHUKH, MPUOOPETEHHbIE O BCTYIJIEHUS B CUJIy NpuKa3za MuHuctepcTtBa oOpa3oBaHUs U
Hayku P® ot 31 mapra 2014 r. Ne 253 “O0 yrBepkaeHun ¢enepaabHOro nepeyHs: yueOHUKOB,
PEKOMEHAYEMBIX K HCIOJNb30BAaHUIO MpPHU  pealn3alli HMEIOIIHUX T'OCYJapCTBEHHYIO
aKKpeIUTAIMI0O 00pa3oBaTeNbHBIX MPOrpaMM HAyalbHOTO OOILEro, OCHOBHOrO 0OIIero,
cpenHero odmiero oopazoBaHus’”.

4.2. VickntoueHre yueOHUKOB M KHUT U3 OMOIMOTeYHOro (POHAa JOMYCKAETCs M0 CIETYIOINUM

NPUYHHAM: yTPaTa, BETXOCTbh, A(PEKTHOCTD, YCTAPEIOCTh MO COMEPKAHNIO, HETPO(PUIHHOCTD
(neBocTpeboBaHHOCTH). HempodunbHOCTh (HEBOCTPEOOBAHHOCTH) YUSOHHUKOB YCTaHABIMBACTCS
Ha OCHOBE pabOThl €KeroHON MHBEHTapU3alMOHHONW KOMUCCUH CO3aHHON MO TPUKa3y
mupexkropa MBOVY «MuoronpodunsHbiil uneit um. A.M.bynarosa n.r.1. Kykmop»

[Io npuynHe HenpoPUILHOCTH (HEBOCTPEOOBAHHOCTH) MOTYT HCKIIO4aTbes H3 (OHIA
y4eOHUKH U KHUTH, 3aMEHEHHbIE 00Jiee MOJHBIMU IO COJEPKAHUIO, JIYUIIUMHU IO 0(POPMIICHHIO,
(GU3NIECKOMY COCTOSTHUIO M3/IaHUSIMH;, TI0 UCTEUCHUN CPOKA XpaHEHHs y4eOHUKOB W KHUT, MPH
HU3KOM YpPOBHE YHMTATEJIbCKOTO CIIPOCa, MPU HECOOTBETCTBHM 3JIEKTPOHHBIX JIOKYMEHTOB
TEXHUUYECKOMY U IPOrpaMMHOMY 00€CII€UeHHI0 OUOINOTEKH.

4.3. BroiObiTHe Y4eOHMKOB M KHUT U3 QoHAa Oubnuoreku odopmisercss akTom 00
UCKJTFOUEHHUH U OTPAKACTCS B KHUTE€ CYMMapHOTO YY€Ta, a TAaKXKe B KapTOTeKe ydeTa yaeOHUKOB.
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Br10bITHE yueOHBIX MaTepHalioB BPEMEHHOTO XpPaHEHUS MPOU3BOIUTCS B KOHIE KaJIeHIapHOTO
rojia Mo akTy ¢ yKa3aHUEM IPUYHUHBL: «MaTepUajl BpEMEHHOTO XpPaHEHHUS).

4.4. AxTel Ha cniMcaHWEe y4YeOHUKOB M KHUT BU3UPYIOTCA YICHAMH HHBEHTAPHU3ALMOHHOM
KOMMCCUU. 3aBU3UPOBAHHbIE aKThl YTBEPXKIAOTCS qupeKkTopoM IIkosbl.

4.5. CrnucaHHble MO aKTy YYEeOHHMKH MOTYT OBITh HCIOJB30BAaHBI JUISI HM3TOTOBJICHHUS
JMJIaKTUYECKOr0 MaTepuaia.

4.6. XpaHeHue CIMCAHHBIX YYEOHUKOB M KHUT BMECTE C JEHCTBYIOLIMMU 3aIIPEILaeTCs.

4.7. AKTBI Ha crIMCaHuEe YY€OHMKOB U3 (POHAO0B OMOIMOTEKN U NPUIOKEHHBIE K HUM CIIUCKU
Y4€OHMKOB M KHUI  MOJUIEkKAT IIOCTOSHHOMY XpPaHEHHIO, BECh CpPOK CYyIECTBOBAaHUS
OUOIHOTEKH.

5. UuBeHTapu3anus y4eOHOro (ponjaa

5.1. NuBenTapusanus y4eOHoro (oHAa OMOIHMOTEKH OCYIIECTBISETCS C METbI0 KOHTPOJS
HaJ COXPAHHOCTHIO U 3(PPEKTUBHOCTHIO HCIOIb30BAHMS YUEOHUKOB, a TaKXKe C LEIbl0 y4éTa
00ECTIEYeHHOCTH YYaIIXCSl ¥ COCTABJICHUS PEANBHOTO 3aKa3a Ha y4eOHUKH.

5.2. NuBeHTapu3anusi y4eOHUKOB MPOBOIUTCS MO TpeOOBaHUIO afMUHUCTpauuu Jluies.

5.3. VHBeHTapH3alMOHHAs BEJOMOCTh Yyu€Ta (OHAA YYEOHHKOB COJIEPKHUT CIEIYIOIINE
JaHHBIC: aBTOp, HAMMEHOBaHUE Y4eOHHWKA; KJlacc; oOIlee KOJIMYecTBO Y4eOHUKOB B (hoHze, B
TOM 4YHCIIe TPUOOPETEHHBIX HAa BHEOIOJDKETHBIC CPEICTBA; KOJMYECTBO YYCOHHWKOB MO TroJam
nonyueHusi. Y4eOHUKH, MpuoOpeTéHHbIe OoJiee MATH JIET Ha3aJ, MOTYT OoTMeuaThes B rpade 6e3
yKa3aHHsI roJa MOCTABKH.

5.4. luBeHTapu3aIiOHHasl BEIOMOCTh COCTaBISIETCS B JBYX K3EMIUISPAx, OJHA U3 KOTOPBIX
nepenaércs B YpasieHue oodpazoBanus KykMopckoro MyHUIMIAIbHOTO paiioHa PecnyOnuku
Tarapctan, BTOopas XpaHuTCs B Oubnuoreke J[lumes M mpUMEHSETCSs NpU OTCICKUBAHUU
IEJIEBOTO UCTIOIB30BaHUs (POHIUPYEMBIX YIEOHUKOB.

6. O0si3anHocTH meparora-omoauorekapsi Llkoabl Mo coxpaHHocTH OMOJIHOTEYHOrO
donaa

6.1. OTBETCTBEHHOCTh 3a COXpPaHHOCTh OHOIMOTEeYHOro (hoHAAa HecyT: nupektop Jluies,
3aMEeCTHTENb JUPEKTOpa Mo y4eOHOW pabdoTe, 3aMEeCTHTENb IUPEKTOpa MO BOCHUTATEIBHOU
pabote, memaror-OMOIMOTEKapb, KIIACCHBIE PYKOBOIUTENHU, Apyrue paOOTHHUKH, HMEIOIINE
JIOCTYTI K YYCOHHKaM.

6.2. dupextop Jlunes oTBedaeT 3a OpraHU3alMI0 pabOThI MO CO3JAHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOoTeYHOro (poHAa yueOHHKOB. HampaBisier nesTenbHOCTh MeJarorudeckoro
KOJJIEKTHBA 10 (OPMHPOBAHUIO Yy YYalIUXCH OEpPEeKHOro0 OTHOIIEHUS K YyueOHMKaM,
npeaycMaTpruBaeT MEphl MO0 COBEPUICHCTBOBAHMIO 3TOW pabOTHl NpU IUIAHUPOBAHUH Y4eOHO-
BOCIIUTATEIBHOIO Ipollecca Ha OouepeqHON yueOHbI rog M obecreyuBaeT CUCTEMaTHUeCKUi
KOHTPOJIb 3a €€ BBIIIOJIHCHUEM.

6.3. 3amecTturenu AMPEKTOpa MO BOCIHUTATEIbHOM W y4eOHOH paboTe COBMECTHO C
nearoroM-o0noanoTeKapeM pa3pabaThIBalOT U MPEABSABISIIOT €IUHBIE TPEOOBAHUS K YUAIIUMCS
10 MCTIOJIb30BAaHUIO U 110 COXPAHHOCTH Y4eOHUKOB. COBMECTHO € KJIACCHBIMH PYKOBOJUTEISIMHU
U YUUTEISIMU-TIPEIMETHUKAMH 3aMECTUTENIN TUPEKTOpa 10 BOCIIMTATENILHOU M y4eOHO#l paboTte
OCYILECTBIISIFOT CUCTEMATHYECKUN KOHTPOJIb HaJl UCIIOJIb30BAaHUEM M COXPAHHOCTHhIO YUEOHUKOB
B T€UEHHUE BCEro y4eOHOro roja.

8.4. 3amectuTenp IUPEKTOpa IO BOCHUTATENbHOH paboTe OpraHusyer JIesTeIbHOCTb
KJIACCHBIX PYKOBOAMTENEH IO (OPMHUPOBAHUIO Yy YUYAMIMXCS OEpeXHOro OTHOMICHHS K
yueOHuMKaM. Pa3pabareiBaeT W OpraHM3yeT MEpONPHUATHS IO COXPAHHOCTH YUEOHUKOB:
TeMaTH4IecKre Oece bl C YUAIIUMUCS U UX POAUTEISIMUA, CMOTPBI, KOHKYPCHI 1 JIp.

8.5. Knaccusle pykoBoautenu 1-11 knaccos:

1) OCYIIECTBIISIOT TIOCTOSTHHYIO paboTy ¢ yYalIMMUCs Kilacca W UX POAMTEISIMH (3aKOHHBIMU
NPEJCTaBUTEIISIMHU ) 10 BOCIIUTAHUIO O€PEXKHOTr0 OTHOIICHHUS K y4eOHON KHUTE;

2) y4acTBYIOT B Bbljaye (HhOHAMPOBAHHBIX YYEOHHMKOB y4alllUMCS Kjacca, OpraHU3ylT UX
BO3BpAaT B OMOJIIMOTEKY 10 OKOHYAHUH y4eOHOTO ro/ia;



3) MOCTOSIHHO KOHTPOJIHMPYIOT COCTOSIHUE YUEOHHKOB;

4) 00s3BIBAIOT yUalIUXCsl Kjacca Mocjae OKOHYAaHMs YY4EOHOro roja YYeOHHMKH, TOJIeKaIIne
PEMOHTY, CBOEBPEMEHHO PEMOHTHPOBATH M TOJIBKO MOCIIE 3TOTO CIaBaTh B OMOINOTEKY.

8.7. HenocpenctBeHHyo paboTy ¢ OMONMMOTEYHBIM (OHAOM BEAET NeAaror-OnOImoTeKaph.
[lepcoHaIbBHYIO OTBETCTBEHHOCTh 3a paboOTy ¢ OMOIMOTEYHBIM (OHIOM YYEOHUKOB HECET
neaaror-Ou0InoTeKaph.
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